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CIRCULAR

Haj-2020
9

Sub.: Training of Trainers' Programme for Haj 1441 (H) - 2020 (C.E.)

In terms of para 6 of Office Circular No.7 dated 20.01.2020, the Date & Venue of two (2)
days "Training of Trainers programme" has been scheduled as under:-

Date Venue
16th & 17th February, 2020 Haj Committee of India,

Bait-ul-Hujjaj (Haj House),
7-A, M.R.A. Marg, (Palton Raod),

Mumbai-400 001.

2. The registration will start at 8:00 a.m. on 16th February, 2020, participants are to occupy
their seats by 09:00 a.m. and the training session will be held from 9:00 a.m. to 7:00 p.m. The
trainees have to arrange their return journey only after 08:00 p.m. of 1ih February, 2020 , as their
presence shall be required for the full day.

3. Salient features of Circular No.7 dated 20.01.2020 is reproduced below for information of
all concerned:-

3.1. The Executive Officer (EO) of the SHCs may conduct interviews for selection of Trainers.
The selection should be made on the basis of merit, past performances and recent experience of
Haj & Umrah. Preference should be given to those having experience as Assistant Haj Officer /
Haj Assistant / Medical Officer / Khadimul Hujjaj as they possess practical knowledge of logistics
and rituals of Haj. Generally, the Trainers should not be more than 58 years of age. Sufficient
number of Female Trainers should be selected so as to impart training to the women pilgrims
(Para 2 (vi) of Circular No.7 dated 20.01.2020). SHCs have to select the Trainers from the list
available on IHPMS in terms of norms and re-submit/forward to HCoI for approval (format
available as Annexure- I).

3.2. SHCs should give wide publicity detailing the date, time and venue of training sessions to
be conducted in each district, alongwith the name and mobile numbers of Trainers. SHC shall
render all possible assistance to the Trainer in organizing the Training Camps at District / Taluka
levels in all matters. The SHC may take the help of local NGOs etc. in organizing such trainings,
if required. All such details should be made available to HCoI (Para 4 (iv) of Circular No.7 dated
20.01.2020).

3.3. Trainers details will be available on IHPMS. All the SHCs are advised to approve the list
of Trainers after thorough verification of the credentials uploaded by the applicants. The access to
IHPMShas been given to all SHCs in this regard (Para 4 (vii) of Circular No.7 dated 20.01.2020).
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3.4. SHCs shall intimate selection of Trainers preferably by using email, which the concerned
Trainer shall preserve and show the same to the staff of HCoI upon arrival for training of Trainers
programme in Mumbai (Para 4 (viii) of Circular No.7 dated 20.01.2020).

3.5. Trainers will be provided simple and shared accommodation at Haj House, Mumbai. HCoI
will reimburse travelling expenses to each Trainer as per 3-Tier A.C Railway Farel Bus Farel
actual expenses for shortest train rout only and lump-sum Honorarium @Rs.5001-. No other claim
shall be entertained (Para 5 (ii) of Circular No.7 dated 20.01.2020).

3.6. T.AI Honorarium to the eligible Trainers will be paid through RTGS in their account only.
All the Selected Trainers are advice to fill-up the T.A I Honorarium Form along with copy of to &
fro tickets and submit the same to HCoI at the time of training (Format available in Annexure-IV).
No cash payment will be made at the Venue of Training (Para 5 (iii) of Circular No.7 dated
20.01.2020).

4. Model Training Calendar for Training by SHe:

Sr. Particulars
No.

Date

1
Circular invited online applications for Trainers by 20.01.2020
HCoI.

2 Last date for filling online application 30.01.2020

3
Last date for selection of Trainers by concerned 07.02.2020
SHC.

4 Training for Trainers at Mumbai for two (2) days 16th& 17th February, 2020

5
Preparation of district-wise training programme by 4th week of February, 2020
SHC (copy be sent to HCoI)

6
Publicity of district-wise training programme by 15tweek of March, 2020
SHC
Providing list of selected pilgrims, jurisdiction & 2nd week of March, 2020

7 responsibility assigned to each trainer by concerned
SHC.

8
Conduct of training for Hajis by Selected Trainers at 3ra week of March, 2020

district level onwards

9 Report to be submitted to HCoI by concerned SHC. 15.06.2020

5. All concerned are hereby advised to plan their itinerary, accordingly. cI'.
(Dr. Maqsood Ahmed Khan)

Chief Executive Officer.

To:-

1. The Executive Officer, all State I Union Territory Haj Committees.
2. The Chairman & all Members, Haj Committee of India for information.
3. The JS/MoMA, Director/MoMA, US/MoMA, CGI/Jeddah.
4. Dy. C.E.O.(Op.lAdmn.lAcctts.), Haj Committee ofIndia for information.
5. Incharge, Computer Section, HCoI for uploading on website of HCoI.
6. Incharge, Haj House, Haj Committee of India, Mumbai.
7. Incharge, Stationery, Haj Committee of India.


